Montana

a4

Enrolling in 4HOnline

Enrolling in 4HOnline

Your county Extension office staff can help you find a club, get the forms you need, and begin the
enrollment process, whether you do that with a paper form, or electronically using the 4HOnline
software. Please call the Extension Office if you have any questions or need assistance when enrolling
online.

To enroll using Montana 4HOnline software, you will need a computer, Internet access, a valid e-mail
address and a web browser.
1. Go to http://mt.4honline.com

(notice there’s no “www” in that 4H@n]ine Montana &-H Youth Development

address).
2. Click “l need to set up a profile”.
A drop down menu will appear. Welcome to 4hOnline
3. Select the county you want to i
join. e e
4. Type in your valid family e-mail P e
add ress. Are you in a Military 4-H Club:
*E-mail addresses must be valid SR =]
in order for you to have access to :
your enrollment information. Lost tlame:
Your email is your account login [Fasswors
as well as how you receive _ s
information. _Fam”y -
5. Confirm (retype) your e-mail
address _ _
6. Type in your | ttsine |27

parent/guardian/household’s last
name. (This will be the name that
appears on mailing labels—“The Johnson Family” for example.)
7. Create your password —
Which must be a minimum of 8 characters and contain at least one capital letter or one
number/symbol.
8. Click on “Create Login”

To move between boxes, you need to use your mouse or the TAB key. Don’t
press the ENTER key or click on the BACK ARROW - you will lose any
information that you have entered.


http://www.extension.iastate.edu/ouroffices.htm
http://mt.4honline.com/
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Family Information page

e Fillinall your
personal information
correctly and
completely.

e Make sure that you
choose your
correspondence
preference to either
“Mail” or “Email”.

e Do not check the
“update member
records” box at this
time.

e Click on the
“Continue” button at
the bottom of the

page.

Member List page

In the drop down box under “Add a New Family Member”, select “youth” and click on “Add Member”.

Family Information

Profile Information *Required Fields

+Email:

=Last Name:
=Mailing Address:
*City:

»State:

«Zip Code:

#Primary Phone:

*Correspondence Preference:

+4-H County:

smith@hotmail.com joe@amail.com

Smith
Montana E]
12345
406-466-5555 5§55-555-1234
Mail [~
Demo E]

Update member records with the same address —

Password Management

Reset Password

Continue >>

)

NEW adult volunteers must complete and submit paper copies of the Volunteer Application, 4-H
Volunteer Agreement and Volunteer Disclosure & Consent Form to their County Extension Office to be

approved as a 4-H volunteer. The County Extension Office will add the enrollment information to your

family’s profile.

Smith Family Edit Family
123 Alphabet Lane
Choteau, MT 59422

406-466-5555
smith@hotmail.com [send mail]

Demo - Admin County [contact info]

Add A New Family Member

Youth z
_ Add Member |
‘ReActivate An Archived Family Member

select a member... ZI

ReActivate Member


http://montana4h.org/pub/files/14.01.06_AK_VolunteerApplication%20Updated%202013.pdf
http://montana4h.org/pub/files/9.19.13%20VolunteerAgreement%20-%20Update%202013.pdf
http://montana4h.org/pub/files/9.19.13%20VolunteerAgreement%20-%20Update%202013.pdf
http://montana4h.org/pub/files/VolunteerDisclosureandConsent.pdf
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Youth Personal Information page

Fill in all information for this member correctly and completely.

e If he/she has a DIFFERENT e-mail .
address than the family one entered Informatin
at login, enter it in the top box.

e If his/her last name is different than

Youth Personal Information

Profile Information +Required Flelds
the parent/guardian/household et e B
name, make that change on this Firsthame: |Cyer
page. Muidle Narme:
. uan . sLast Name: g
e Forthe Yearsin 4-H, enter “1” if this s
is your first year. If you are \aling Addrss: (123 Alshabet Lane
reenrolling in the 4-H program, enter G4 Choteau
the number of years you have been rouss  Momane -
«Zip Code: | 59422 12345
a member. #Birth Date: | 12/20/2005 mm/ddlyyyy
e Enter parent’s first and last name, +Bencar | Femals -
. . #Primary Phone: | 406-4665-5555 666-566-1224
along with their cell phone number, Carespontance Prefroce: [ Er 5
|f apphca ble_ Cell Phone 555-555-1234
You wish 1o receve nolices via texl message. i Select your provider ... =

Yearsn4-H: |4 ¥

Second Household Send Correspondence D

Second Household Family Name:

e |f there are parents/guardians that
do not live in the same residence as
you, you may enter their mailing
information under Secondary

Second Household First Names:
Second Household Pnmary Phone: 555-555-1234

Second Household Mailing Title

Second Household Address: Household.
Second Househaid City e Mark the check box if the
Second Household State: | Montana E pa rents/gua rdians in the secondary
Second Household Zip Code: 12345 household would like to receive
Second Household Email joe@gmail.com correspondence.
[ Emergency Contact Name: e Complete the Emergency Contact
Emergency Gontact Phone §55-555-1234 information in the event that the
Emergency Gortact Celll Phone: §55-555-1234 parent/guardian cannot be reached.
Emergency Contact Email: foe@gmail.com e Select your county from the drop
|__Emergency Contact Relationship: down box.
I;t—H County: Demo El

e |n the Volunteer

. . Volunteer
section, mark Yes if
yOU serve in a Select "Yes" if you serve in a leadership capacity in 4-H.
. . Examples for youth: Junior Leader, Club Officer, etc.
Iea d e rSh | p Ca pa C|tV Examples for adult: Chaperone, Community Club Leader, Project Leader, etc.

in 4-H. If not, mark
no.

2
Are you a Volunteer?: No- @ ves:
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Additional Information
Each youth member will need to digitally sign the following forms on the Additional Information page.

Animal Project Permission and Assumption of Risk

Additional Information

Animal Project Permission and Assumption of Risk

REQUIRED FOR YOUTH PARTICIPANTING IN ANY ANIMAL PROJECT (including Beef, Cat, Dairy Cattle,
Dog. Goat. Pocket Pets, Poultry, Rabbit, Sheep and Swine), EXCLUDING HORSE (see seperate form). If

your child is not participating in any animal projects, please sel that option from the Drop Down List M Onta na 4_ H cod e of con d u ct Form

below and sign the form.

£

I hareby request and apply to participate in Montana State University Extension Service 4-H Animal Projects. | agree that |
will abide by all Extensian Service 4-H rules and regulations. | further agree that | will abide by al the directions and
requirements which sre specified in the project manual, safety guidelines manual, and/or specified by the course leader(s.

Code of Conduct

FOR PARFNTIS) OR LEGAL GUARDIANIS)
Montana 4-H Code of Conduct

As parentis) or legal guardianis), Ifwe agree to have myfour child abide by directions and requirements specified in the

project manual, safety guidelines manual and assessment criteria provided for the above described Montana State The 4-H Canter & Montana State University EXTERSIOn Wants your PAMICIaYoN in 4-H Drograms, events and activties o be filed wizh excting
University Extansion Service 4-H Animal Project. Ijwe understand the program and activities which are involved, consent to expariances, new friandships and fun. To sfdure a positive axperiance for all participants, @ is expacted that all 4-H'ar ba considerata of others,
myjour child's participation, and agree to have my/our child abide by all the applicable rules, regulations and directions prticipate fully in the programing and chserva tha follaeing expactations. If & Stuation Of quasHon arises which is not claady coverad by this fist,
specified by the course leader(s). Ifwe are fully aware that this can he a dangerous activity and there are many serious risks ‘ank an Extansion Faculty/Stalf member, vokuntesr lsader, or chaparons before acting.

of injury Inherent with the handling of animals and participating in the 4-H Animal Program. Animals can be unpredictable

and may react to sudden movement, unfamiliar surroundings or persons or other activities, I/we also recognize and While attending 4-H activitics and events, T will:

understand that some travel may be required and are aware of the risks associated with that activity. I/we understand and X

agree that Montana State University and MSU Extension 4-H does not provide accident/medical insurance covering my/our ~ Oy all rules established by the 4-H program, the local 4-H program and o local; state and federal .
g + Conauct mysed at all Bes in arder 5 ba 3 Credi 1o the 1uB, School and communty

child while participating in 4-H Animal Projects. i/we hereby assume all responsibility for any injury o fliness my/our child

might sustain while participating in this program. In consideration of my/our child's being permitted to participate in the 4-H 2/NSEE MANRY M1C SDPIOIENNY 10/, I8 A2 2801 A0 I ACCONMNCA LK NS A0y Oresa CO8

Animal Program, Ifwe hereby assume all the risks associated with participation and necessary travel. |/we have carefully + Show respact for the rights and proparty of others. be courteous at 3l imes.

+ Be honast and not take unfair advantape of others

+ Refrain trom disruptive behavior and swearing

read the foregoing permission and assumption of risk and sign af my/our awn free wil and accard.

Vs read e thova o dtn + Demonstrate sportsmanship, modesty in winning and generosity in defeat
i iod with perticipation in &H Animel - Alfend meelings and sessions prompty and respect e opinion of oihers in discussion
Projecss. - Berespestiul of the authosity of adul volunteers, youtn leaders, 4-H stall and others in leadership roles.
+ Not use, accept or carry aleohal, drugs of tobaces, of associate wih oihirs using the subsiances
Member Signature
While attending overnight events, 1 will afso:

+ ot leave the activity or event unless permission Is secured from my agent or chaperone.

+ Not use my personal vehicke when It is not aliowed by an event of g,

+ Cane for U K0OGING propery and respect the rights of omer guests of the: facity and obsenve all rules instituted by the progerty
+ Bain my Sleeing area and stay here after curfew time and b out each day by the set time.

* Moot ente the sleeping areas of members of the opposits gender and naliniile non 4-H partiipants 1o Ihe siseping srees

+ Respect supervision at al times, baing responsible to 3l adults connected with the trip or event

+ Ba prepared 1o report o ey local 4-H program knowledge gained by siending these acihies

Horse ProjeCt PermiSSion & Assumption Of Member: | Nave read the 4-# Code of Conouct 3nd agree 10 ve up 10 INese sxpartations whie pamcipating in 4-H programs and events. |

R' k F am aware Tat my acHONS and decsians AMTact GINers. | UNGerstand Mat My Taiure 10 00 50 COUN esull N CONSSOUENCes, INCILgNg
IS orm dismissal from e event of program. | am wiling 10 accept appropriate consequences of my actions

Parent/Guardian: | have read the 4-H Code of Conduct and | support my child Iiving up to the expectations it autlines. | will support the
Indrvduai(s) in charge in maintaining appeopriate behavior

Horse Project Permission & Assumption or Risk Member and ParenuGuardian have read and agres witn
the above.

REQUIRED FOR YOUTH PARTICIPATING IN ANY 4-H HORSE PROJECTS. Please note members siill need Member Signature
to sign the Horse Helmet Policy and have a hard copy on record with the Extension Office. If your child is
cipating in the 4-H Horse Project, please select that option in the drop down list and sign the form.

Guardian Signature

EQR PARTICIPANT
I hereby request and apply to participate in the Montana State University Extension Service 4H Horse Project. | agree that |

will abide by all Extension Service 4-H rules and regulations. | further agree that | will abide by all the directions and
requirements which are specified in the project manual, safety guidelines manual, and/or specified by the course leader(s).

Media Release Form

FOR PARENT(S) OR LEGAL GUARDIAN(S)

s parent(s) or legal guardianiz), /we sgree to have my/our child abide by directions and requirements specified in the

project manual, safety guidelines manual and assessment criteria provided for the above described Montana State

University Extension Service &-H Horse Project, |/we understand the program and sctivities which sre involved, consent to

my/our chit's participation, and agree ta have my/our child abide by all the applicable rutes, regulations and directions

specified by the course leader(s). /e are fully aware that this can be a dangerous activity and there are many serious risks

of injury inherent with handling of animals and participation in the 4-H Horse Program. Animals can be unpredictable and Media Release

may react to sudden movement, unl

miliar surroundings or persons ar other activities |/we also understand the stated risks
8re increased without my/our child's use of a helmet whenever he/she is around a horse. Ifwe recognize and understand S 41 5 oo RS g e e o 5 o i
that some travel may be required and are aware of the risks associated with that activity. |/we understand and agres that Bublkiy. The photo or flm may be sed fo the fulowing purposes

Montana State University and MSU Extension 4-H does not provide aceident/medical insurance covering my/our child while

* Wetsite
participating in 4-H Horse Projects. |fwe hereby assume all responsibility for any injury or iliness my/our child might sustain R
while participating in thiz program, In consideration of my/our child being permitted to participate in the 4-H Horse Project,  NeiAS
|fwe hereby assume all the risks associated with participation and necessary travel. |fwe have carefully read the foregoing * Marketing Msterists
permission and assumption of risk and sign of my/aur awn free will and accord. + Otner
CONDITIONS OF USE:
1. We will not use name) of any chikd webs site.
2 Wewil onour printed publcstions.

3. We may use the name of the child in accompanying text or a hoto caption
I have read the shove statements and understand the

risks asaaciated with participation in 4-H Animal 1 have read, consent, and agree, individually and, 23 &

parent of guardian of the minor named above, to the
Member Signature
v
G —_ minar in the abave regard.

Guarcian Signature .
Member Infomation
Do youness any spesinl sccomodafions T Plesse detod

<< Pravious | | Return to Member st | | Continue >> |
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Ethnicity
Are you of Hispanic or Latino ethnicity?: Mo O Ves: ® @ Need heip?
Race
Check all the races that apply to you. If you selected “Not Hispanic”, you m ust select at least one option. @ Need help?
White: g
Blnck or African American
Amencan Indian or Alaskan Native
MNative Hawailan or Pacific Isiander:
ssisn
Prefier Not to State
Residence
Fam: @

Toran under 10,000 and rural non-fam
TowniCity 10,000 - 50,000 and its suburbs:
Suburb of city more than 50,000

Central city mare than 50,000
Military Service of Family

Farmily Mermber Military Service: [ Na one in my family is sening inthemilit W |
Branch of Service: [ v

Branch Component v
School Information

= Please select your school from the list below, by selecting your school's county, then district and then your school

Schosl County: [ Dema v |
School District | v
Sehool Hame: [ Select a schocl rame v

IMyou are unable to locate your schoal in e list above, please enter the school name and type, in the fields below

School Mame:
Senool Type: [ Selecta schodl type v |
Select school grade
Grage: [ 6 v

Continue >

Clubs page
e Select the correct club from the drop down
menu and click on it.
e Be sure to click “Add Club”.
e C(lick the “Continue” button.

Ethnicity — if you consider yourself/child to be
a part of the Hispanic culture, mark “yes”.

e You may choose any of the other
options listed below or mark “prefer
not to state”.

e Choose your residence.

e Complete the Military Service of
Family section.

e School Information —Select your child’s
current grade in school.

e Click on the “Continue” button at the

bottom.
Personal Additional Participation
Information Information

Youth Selectthe appropriate club from the pull-down list, then click "Add Club™.
Indicate the primary club with the radio button.

Club Leaders Choose both the club and the volunteer type on this page.

Select a minimum of 1 club(s)

Add a Club

Add Club
Club List

Club Edit

[ <<previous | [ RetuntoMemberlist | [ Continue>> |
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S *

Personal Additional Participation
Wformation.  infoimsation

[ e

Select a minimum of 1 project(s) and a maximum of 50 project(s)

Add a Project

Select a Club: Tef

<]

Select a Project | Select a project .
vearsinProect |1 | ™

Select Project Matenals: h
[ Add Project |
Project List
Club Project Years in Project Edit

Project Materials

<< Previous | | Continue >>

Submit Enrollment

Activities (Committees) page
e |f you would like to volunteer to be
part of a committee, you will enroll
on this page.
e Select the committee you wish to
enroll in from the dropdown box.
e Click on “Add Activity”.

Projects page

[ ows [ roes

Select a Volunteer Type

Under “Select a Project” click on the drop
down menu and select the first project for
this youth.

“Years in Project” — must have 1 for 1%t year
members. For returning members, enter the
number of years you have been enrolled in
the project.

Click on “Add Project”.

For each additional project that you want to
add, repeat the steps above.
Click the “Continue” button.

SrCmarTIE

Activities

Add an Activity
Select a 4-H Year ‘ 2012-2013 E‘
Project Related o
Select an Activity ‘ Select an item . - ‘

Selecl an item ..
County: Awards
County: Budget & Audit
County: Demonstration
County: Exchange
County: Fair
County: Horse

County: Livstock
County: Record Book
County: Textile

Once you have entered all your project(s), and activities (committees, if applicable), you need to click on

“Submit Enrollment” and you are done!

®

Personal
Inform ation

Youth Personal Information

Copy parent information from another youth record | Select amember name . A

If there is another youth in your family
enrolling in 4-H, you will need to repeat this
process for them. There is an option to
“copy parent information from another
youth record” drop box that will shorten the
process some for the second (and beyond)
youth.

Once your enrollment has been submitted, it is sent to your County Extension Office for approval. If there are

any problems with your enroliment — incorrect or missing information, etc. — you will get an e-mail stating so.

If there are no problems, you will receive an e-mail stating that you have been accepted and will have access

online to view your enrollment throughout the 4-H year.

Keep your login (family email address) and password handy so that you can log in to the program and view

your records whenever you need to and receive important updates.
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FAQ - Frequently asked Questions
Passwords and E-mail Addresses

Q: | forgot my password, how can | get it?
A: On the login page, click on "I forgot my password" and then click "Send My Password"

Q: | forgot the e-mail address that | used, how can I get it?
A: You will need to contact your county Extension office and ask them to look at your profile for the correct e-mail
address.

Q: | requested my password to be sent, but it never came, what can | do?
A: Contact your county Extension office and ask for your password to be reset and confirm your email address.

Q: If | forgot my e-mail and/or password, can | just set up another profile?

A: No! If you do that it duplicate the enrollment numbers in the system and creates multiple profiles for families
and 4-H members and does not allow you to create a "transcript" of all your 4-H events. If you forget, simply
contact the office for that information.

Q: | was given/e-mailed a password but when I typed it in, but it did not work?

A: Because of the sensitivity of the passwords it is recommended that you "cut and paste" the password into the
password field. Then once you are logged into the system, you can reset it to something more memorable, as long
as it has a minimum of 8 characters & includes letters, plus numbers and/or symbols.

Family and Individual Profile

Q: | completed my profile over a week ago and it is still pending, what do | do?
A: Contact your county Extension office and ask them to approve your enrollment or ask if there are any problems
with it.

Q: If | enrolled using the paper format, how do | access my 4HOnline account?

A: If you did not enroll using the Montana 4-H Online software, and would like to access your account, please
access the Montana 4HOnline software at http://mt.4honline.com , select “I forgot my password,” type in your
email address and click the Login button.



http://mt.4honline.com/

	Family and Individual Profile

